
 

 

Charter for the Escondido Public Library 
Teen Advisory Board 

Adopted January 2022 
 

ARTICLE I: NAME 
 
This group shall be called "Teen Advisory Board" and abbreviated as "TAB."  
 
ARTICLE II: MISSION 
 
The mission of TAB is to promote Escondido Public Library services to teens by:  

o Planning and implementing teen programs.  
o Creating an inviting atmosphere at the library by maintaining a safe, attractive teen area.  
o Promoting ideas in the teen collection.  
o Promoting and encouraging reading by teens.  
o Advocating the rights of teens.  

ARTICLE III: MEMBERSHIP 
 
Section 1:  
TAB shall be coordinated by an adult library staff member who will serve as TAB advisor and supervise all 
TAB meetings, activities, and special projects. The TAB advisor will provide guidance in planning TAB 
activities and reserves the right to reject and or revise an idea due to space or budget constraints.  
 
Section 2:  
TAB shall maintain a membership of an odd number of members which shall not exceed 15 (fifteen).  
 
Section 3:  
TAB membership is open to students in grades 7 (seven) through 12 (twelve) attending school in the city 
of Escondido and the surrounding area or residing within the Escondido city limits.  
 
Section 4: 
Membership will be for 1 (one) year. 
 
Section 5: 
Membership is gained by completing an application to be reviewed by the TAB advisor.   
 
Section 6: 
Members shall receive community service hours for sitting on the TAB.  Each meeting will count as 1 
(one) community service hour. 
 
Section 7:  
Members may continue to serve on TAB until the end of summer following the member’s graduation 
from high school.  
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Section 8:  
Members shall use Remind.com or the Remind App to communicate with the TAB advisor and fellow 
members 
 
ARTICLE IV: MEETINGS 
 
Section 1:  
Regular mandatory meetings shall be held once a month on Monday afternoons from 3:30 to 4:30 p.m.  
 
Section 2:  
Special meetings (not mandatory) may be called by the TAB advisor to complete tasks as needed.  
 
ARTICLE V: PROGRAMS 
 
Section 1: 
Programming will be held for teens throughout the year that will require volunteers. 
 
Section 2:  
Each member is expected to volunteer for at least 2 (two) of the programs held for teens throughout the 
year. If there aren’t enough programs to volunteer at, then it will only be expected to volunteer at 1 (one) 
of the programs held for teens throughout the year.  
 
Section 3: 
Members shall receive community service hours for volunteering at the programs.  Time will be 
determined based upon the amount of time for prep, clean-up, and as determined by the TAB advisor. 
 
ARTICLE VI: ATTENDANCE 
 
Section 1:  
A member shall be placed on suspension after 2 (two) unexcused absences and become "inactive" after 3 
(three) consecutive, unexcused absences.  
 
Section 2: 
An absence shall be considered unexcused when a member is absent from an official TAB meeting or 
volunteer opportunity and makes no effort to inform the TAB advisor. It is solely up to the TAB advisor 
to decide if an absence is excused or unexcused.   
 
Section 3: 
Inactive members will not be informed of meetings and will no longer be eligible to vote.  Once a member 
is declared inactive the position on the TAB will be open to be filled by another interested teen.   
 
Section 4: 
Once declared inactive, a teen may not reapply for the TAB until the following council year. 
 
ARTICLE VII: OFFICERS 
 
Section 1:  
The officers shall be a Chair and a Co-Chair elected from the members of TAB at the first meeting of the  



 

3 | P a g e  

 

 
year. All officers should make a special effort to attend all meetings, programs, and special events 
sponsored by TAB.  
 
Section 2:  
The Chair of TAB will work closely with the TAB advisor to organize TAB meetings. The Chair will assist 
the TAB advisor in creating the meeting agenda and will preside over TAB meetings. The Chair will act as 
a contact person for other TAB members who want items added to the meeting agenda. 
 
Section 3:  
The Co-Chair will keep minutes of TAB meetings. The Co-Chair will read the highlights of the previous 
meeting's minutes at the beginning of each regular meeting.  The Co-Chair will keep track of all votes 
taken at each meeting.  The Co-Chair will serve as the Chair in his or her absence. A selected member of 
the TAB will serve as keeper of minutes in the absence of the Co-Chair.  
 
Section 4:  
Officers will serve a term of one year. 
 
Section 5:  
Each year a new election will be held. Officers may serve in the same office for 2 (two) terms.  
 
Section 6:  
If for reasons a Chair or Co-Chair member is unable to finish a term, the TAB member who takes on the 
position may still hold the same office for 2 (two) complete terms. 
 
ARTICLE VIII: CODE OF ETHICS 
 
Section 1:  
TAB members will keep the TAB mission at the forefront of all TAB activities.  
 
Section 2:  
During all TAB meetings, activities, and library functions, TAB members will act in a way that reflects 
positively on the Escondido Public Library.  
 
Section 3:  
TAB members will show respect for other TAB members, library staff, and library patrons. Members will 
demonstrate respect for others by listening attentively when someone else is speaking, asking questions 
when clarification is needed, and by refraining from negative comments when responding to other people's 
ideas.  
 
Section 4:  
TAB members will show respect for library materials and property by taking care to leave meeting spaces 
neat and orderly.  
 
Section 5:  
TAB members will strive to make use of their time during meetings and while working on projects by 
staying on task.  
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Section 6:  
TAB members will respect the privacy of other TAB members.  
 
Section 7: 
TAB members will not use cell phones (calling, texting, playing games, etc.) during meetings.  This also 
may include other activities that may be distracting to other members of the TAB. 
 
ARTICLE IX: REMOVAL OF MEMBERS FROM TAB 
 
Section 1: 
In the extremely rare case that a member of TAB is consistently disruptive to the mission of TAB; it is the 
responsibility of the TAB advisor to remove that person from the membership. The TAB advisor will 
make every attempt to resolve the situation before removing the member from the Board. 
 
ARTICLE X: AMENDMENTS 
 
Section 1: 
Amendments to the constitution may be introduced at any regular meeting of the TAB where quorum is 
met.   
 
Section 2: 
Quorum is defined at 50 (fifty) percent of the TAB plus 1 (one).   
 
Section 3: 
The amendments will be passed with a majority vote of members present.  Majority is defined at 50 (fifty) 
percent plus 1 (one). 
 
Section 4: 
The Mission Statement of the constitution shall be revised at the first meeting of each council year by the 
new TAB members. 
 


